The Director of Christian Formation for Youth will be a member of or have a working knowledge
of the Episcopal Church, be a responsible Christian leader, and have past experience leading
youth and family programming. The DCFY will serve as a lay minister to the youth of St. James
Episcopal Church, regularly attending worship and participating in the life of the parish, and
working closely with the Rector and staff to carry out the mission and ministry of St. James.

The duties and responsibilities of the DCFY include but are not limited to:

Youth Formation (6th to 12th grades)

e Develop and implement of youth ministry programs for all youth in 6th - 12th grades;

e Recruit members for a Youth Program Advisory Committee group of adult volunteer leaders
for youth events,

® Recruit, train, supervise, and direct parents and other parish members in assisting in
implementation of programs, classes, mission trips, etc.,

e Plan, lead, or direct Sunday morning and Wednesday evening Christian Education classes for
youth at St. James,

¢ Plan and lead regular youth gatherings and programs other than Sunday mornings and
Wednesday evenings, such as monthly Wonder Church and Guardians Night Out events,

e Support and coordinate participation in diocesan youth activities,

* Help create and foster a sense of evangelism and outreach through mission projects on a
local, national, and international level,

¢ Plan and lead fund raising events for youth programs as may be needed,

* Be available and accessible to the youth through regular office hours as well as showing
support in school and community activities,

¢ Lead or direct Youth Confirmation classes under the direction of the Rector,

* Work with Rector to ensure pastoral needs of Children, Youth, and their families are met.

Children’s Formation (5 years to 5th grade)

* Work closely with the Children’s Ministry Coordinator in the planning and implementation of
all aspects of ministry to our Children, Youth, and Parents in order to provide cohesive
programming across all ages.

e Assist the Children’s Ministry Coordinator in coordinating, planning, and leading Children’s
Chapel during the 10:30AM Sunday service;

* Plan and execute Advent, Christmas, and Lenten programs in conjunction with clergy and
other staff.

e Assist the Children’s Ministry Coordinator in the implementation of Summer Vacation Bible
School for elementary aged children, and serve as “second adult” as needed for Safe Church
guidelines.



Administrative

* Develop and execute annual goals for the Youth Ministry programs and prepare report for the
Annual Parish Meeting (November).

e Attend trainings and comply with all diocesan regulations as required by the Diocese of
Atlanta;

e Create and maintain annual budget for Christian Formation, with Children’s Ministry
Coordinator, as well as financial planning for mission projects, trips, and programs.

e Assist with publication and communication through newsletters, announcements, and
coordination with the Director of Communications,

e Work with Program Staff to ensure coordination of programs across all ministries,

Safeguarding and Training Compliance Liaison

e Serve as Safeguarding Compliance liaison for parish, ensuring all staff and volunteers have
completed diocesan required Safeguarding God’s Children, Safeguarding God’s People, and Anti-
Racism trainings, and maintain central database of certifications by volunteer, as well as
completion and renewal dates;

e Ensure all volunteers with youth have training in basic first aid.

Liturgical
e Assist Lay Acolyte Coordinators in recruiting and training of youth acolytes as needed.

This position is half-time, with some weeks requiring more time than others for camps, youth
and parish events, church holidays, etc. This position is compensated at $22,880 and includes
lay pension contribution and two weeks of paid vacation, plus holidays.



